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Wesley Performing Arts Centre

Registered No. A0024506V
      ABN: 95 891 948 238

Cnr. Roberts Avenue & Urquhart Street, Horsham, 3400
www.wesleypac.com.au

Return form to:   
VENUE MANAGER    

Phone 03 5382 6578
             

PO Box 906



Fax 03 5381 0312
            

HORSHAM VIC 3402

Email venuehire@wesleypac.com.au
NAME OF EVENT: ______________________________________________________________
CONTACT PERSON:___________________________________
PHONE: ____________
NAME & ADDRESS FOR ACCOUNT: _______________________________________________

________________________________________________________
POSTCODE: _________
	Date/s required
	Estimated Time In
	Estimated Time Out

	
	
	

	
	
	

	
	
	

	
	
	


Areas required (please tick):

theatre* foyer* kitchen ($30) green room* courtyard (nc)                                 


          
         

        (large room at rear)

Equipment required (please tick):

sound* stage lighting* Schimmel grand piano ($100) Brash Paling grand piano ($50) 
electronic organ ($50) wedding table (nc) lectern (nc) choir stands (nc) pedestals (nc) 
ESTIMATED HIRING FEE: $ _________________        

 $100 BOND REQUIRED



 
       (Does not include technicians)


(cheque payable to Wesley PAC)
To confirm your booking, forward bond by: _________________________
CONDITIONS OF HIRE

· To ensure confirmation of your booking return completed form with your bond to Venue Manager.
· Unconfirmed bookings will not be held beyond ____________________
· The bond will be subtracted from the hiring charge if there is no damage caused by you or your audience and everything is returned to its correct place. This includes tables, chairs etc.

· If bookings are cancelled within one month of proposed use, the bond is not refundable.
· A $100 holding fee is required for bookings over 18 months in advance of event date to guarantee long-term confirmation.

Call 03 5382 6578 to ARRANGE TO COLLECT KEY from Venue Manager, Community Arts Office, Level,1 43 Firebrace Street, Horsham.  Please also call one week before the event to confirm arrangements.

I have read and agree to the conditions of hire of this building and the use of its equipment.
Signature of hirer: _________________________                       Date: __________________
*cost depending on other factors      (nc) no charge
for WPAC use only

Bond $100
    Received ____________   Balance $ ___________    Received ___________

